
Mappleton Parish Council
Financial Regulations

2022 - 2023


It is important that ALL Councillors are aware of their responsibility to avoid the risk of loss, fraud or bad debt with regard to Parish Council expenditure.

1) Any resolutions on expenditure must be agreed by the whole Council at a parish council meeting and noted in the Minutes.

2) Confirmation of signatories and permissions:  

· Cheques - to be authorised by any two Cllrs at a Parish Council meeting.  

The Clerk has signatory rights but will not sign cheques unless necessary e.g. absence of Cllr with signing responsibilities.   The Clerk holds the cheque book.

· The Clerk has access to the online bank account and will print off bank statements and monitor expenditure.  

· Bacs (BP) payments, including the Clerk’s salary, can be made by the Clerk and one other Cllr authorising payments.  BP payments, excluding employee salaries, are only made after agreement at Parish Council meeting.

· Clerk to arrange for as many Cllrs as possible / willing to have access to Parish Council bank account to authorise payments.

3) A detailed list of payments must be shown in the minutes of the relevant meeting.  The bank balance must be given at each meeting.

4) Any income received is also presented at the meeting.

5) Mappleton Parish Council does not use cash.  There is no petty cash or float.

6) Limits on spend – purchases to be agreed in advance at meetings.

7) Invoices – ideally one Cllr will check each invoice against the cheque book / associated paperwork and initials the invoices at a Parish Council meeting.  
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8) Grants Payable - All such expenditure goes through the required Council process of approval, is minuted and listed accordingly if a payment is made using the S137 power of expenditure.

9) Grants Received -The Parish Council does not presently receive any regular grants.  One off grants would come with terms and conditions to be satisfied.

10) Charges – Rentals Payable - The Parish Council is looking for a venue for up to six parish council meetings a year.  Invoices payable for the rental amounts will be / are entered into the normal payment system for authorisation.

11) Clerk - £100 per annum is to be paid to the Clerk at the end of the financial year.  This is to cover “substantive duties” (duties that an employee has to carry out and that represent all or part of the central duties of the employment).  Typically this will include the additional costs of heating and lighting the work area, charges for internet access and business telephone calls.  This payment also covers use of printer, printer ink and paper.



12) Councillors - No allowances are allocated to Parish Councillors.

13) Audit - The Annual Return is submitted to the internal auditor for completion and then checked, completed and signed by the Council at the Annual Meeting of the Parish Council, and sent on to the External Auditor within time limit.

14) VAT – Reclaiming & Charging - The Clerk will check if VAT can be reclaimed on items and submit claims annually.
